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1. To add a news item to a group select groups.

2. Double click on the desired group.

3. Select News.
4. Select Post an Article.
5. Select Active.

6. Add your Title: New members have joined.
7. Add your news: June Pearson & Abby Road have joined our group.  Welcome.
8. Select Post.
9. Select OK.

10. Your News has been posted.

