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1. Let’s send an announcement to members of a group on the MyDCC web site.

2. Let’s begin by selecting groups.

3. Select Training Group.

4. Manage Announcements.

5. Select New Announcement.

6. Enter the title: Outlook Class

7. Enter your message: Outlook Class May 11 from 9-12.

8. Select Send.

9. Select OK.

10. After you select OK on this screen, your announcement will be listed.
